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HOW TO HOST AN INDIVIDUAL EVENTS SPEECH TOURNAMENT 

The following is a general guide containing information you will need to know as you prepare to host a 

speech individual events tournament.  This is an overview, with many specific forms and suggestions to 

follow on the pages referred to in parentheses.   

 

1.  Reasons to host a tournament (other than insanity) P. 6 

2. Initial Considerations (P. 7 & 8) 

A. Start by clearing the use of the building with your principal or other school official; check 

for conflicts with other activities; be sure your request and the approval for it is in 

writing.   

B. Determine whether or not you will have to pay for use of the building. 

C. Do a room inventory 

1. Determine the size, location, number, and limitations of the rooms you have 

available. 

2. The number of rooms will dictate the size of your tournament. 

3. Notify faculty and custodians (at least a week or two in advance) that you will be 

using their rooms; be sure the principal has cleared all of the rooms you plan to 

use, including the Extemp. Prep room, cafeteria (for concessions), auditorium (or 

other large room for awards), coachesô lounge, and tab room/ headquarters (p. 9) 

D. Find a tournament date 

1. Check with Scotie Calendar 

2. Check with other coaches in your area. 

E. Determine the type of tournament:  Novice or Varsity 

1. Possibly a Varsity Tournament with Novice Finals 

2. Perhaps a ñsmall school onlyò tournament (possible under 500 enrolled) 

3. Define ñNoviceò ïusually as ñfirst yearò competitors.  

3. Tournament Invitations (send out 4-6 weeks in advance, especially for ñnewò tournaments) 

A. General letter (include entry deadline, fees, number of entries allowed, award 

information, date, place, etc.) (p. 10 & 11) 

B. Preliminary Entry Form (include entry deadline) (p. 12) 

C. Extemp Topic Request (p. 13) 

D. Final Entry Form (for registration) (p. 14) 

E. Mailing List (Scotie Directory, or ask other coaches) (p. 15) 

F. Request for three or four coaches to help in the Tab Roomðpersonal note or phone call 

(p. 16) 

4. Ordering Awards (at least three to four weeks ahead of time) 

A. Determine budget (p. 17) based on projected entry fees 

B. Determine the types of awards (listed according to cost) (p. 18) 

1.Trophies/ plaques ($5.00- $10.00 each and engraving) 

2. Medals ($1.50-$5.00 each and engraving) 

3. Certificates/ Ribbons ($.30- $1.00 each) 

C. Be sure to order enough for all finalists 

1. Order double awards for the duet events 



2. Order extra awards if you plan to have ñnoviceò finals 

D. Be specific and put you awards order in writing (p. 19) 

E. Look at the sample awards sources for ideas (p. 20) 

5. Supplies and Equipment 

A. Clear use of the copier (p. 21) 

B. Get individual supplies 

1. Pens, markers (at least 6 large ones), paper clips, rubber bands, white out 

2. Poster board (enough for all posting sheets, plus extras for Novice finals and 

Add/ Drop list, at least 15 pieces) or construction paper. 

3. Large manila envelopes (as many as you need for two for each school, plus a few 

extras for Extemp topics and other miscellaneous) 

4. Masking tape, scratch paper, stapler, staples 

C. Extra stopwatches for Radio, Extemp, and Impromptu timing (optional) 

6. Pre-tournament paperwork (can be done several weeks ahead) 

A. Copy and staple all critiques based on the number each student will need for each judge 

in each round in preliminary rounds; in most tournaments, each student will be judged by 

three judges prior to the Final Round; the SCOTIE CRITIQUES include criteria for each 

of the events (p. 22-32) 

B. Copy enough critiques for each final round judge for each event (a minimum of 18 if you 

have 6 finalists and three judges); itôs a good idea to have extras of the final round 

critiques in case you have ties in which more than six students advance to finals in some 

events; you can sort these in advance and have your final round judging packets ready 

early  

C. Copy maps of the school (p. 33) 

D. Copy ñBallot Cardsò  (enough for every judge in every round and section, including the 

final round) (p. 34) 

E. Copy preliminary round result sheets and final round result sheets; be sure to have extras, 

especially of the preliminary result sheets, in case you have more entries than anticipated, 

or in case errors are made in filling out the sheets.  (p. 35 & 36). 

F. Copy ñTeam Results Sheetò & record the school names and code numbers or letters (p. 

37) 

7. Scheduling Rooms and Event Times 

A. Schedule sections for each event and adjust times as necessary; be sure you have the 

rooms to cover all of the event sections you plan for a particular time slot; select room 

numbers (p. 38) 

B. List rooms by event (p. 39) 

C. List rooms by room number (p. 40) 

8. Confirmation Letters and Calls 

A. At least a week in advance, mail out a confirmation letter to each school listing the 

number of entries it has in each event, expected fees, number of judges, times, etc. (p. 41-

42) 

B. Arrange for confirmation calls from each school the Thursday morning before the 

tournament (include a simple form for secretaries to take messages) (p. 43) 

1. Adds and drops 



2. Judge confirmation 

9. Sign-making (p. 44) (can be done weeks ahead of time) 

A. Signs for each section of each event 

B. Signs showing directions to general and difficult to find areas 

C. Concessions 

D. Headquarters 

E. Extemp. Prep 

F. Coachesô Lounge 

G. Speech Teams Enter Here 

H. Posting Sheets for the Final Rounds (with numbers, events, room numbers, etc.) 

I. Extra Posting Sheets if you are doing Novice Finals 

J. Decorations for the auditorium and/ or cafeteria 

10. Judging  

A. Creation of a ñJudging Masterò (use paper or ñjudging boardsò) (p.45) 

B. Hiring judges, if necessary (for your team or for other schools) 

C. Preparing ñBallot Cardsò for preliminary and final rounds 

1. Event, place, speaker points, student name & code, and judgeôs code on one side. 

2. Room number, time, section, and judge assigned on the other side (see p. 34) 

3. Extra ñFinal Roundò ballot cards if you are doing Novice Finals 

11. Special Equipment (p. 46) (may be set up the night before) 

A. Radio set-ups 

B. Table and chairs for the duet rooms 

12. Extemp 

A. Compose topics (compile a list of current & correctly worded topics); usually from the 

past 6-9 monthsðtopics that do not elicit a close ended response; type & copy (p. 47) 

1. Do a ñpacketò of 15-20 topics (or more) for each section in each round:  you may 

use the same topics in all of the sections during the same round 

2. Be sure the topics change for each different round 

B. Reserve a Prep Room, usually the school library or large classroom. 

C. Copy the Monitor Instructions (p. 48) 

D. Assemble an Extemp Packet with all of the individual section packets for each round; be 

sure to have extra copies of topics and instructions in case something happens to the 

originals 

13. Impromptu Topics (p. 49) 

A. Proverbs, quotes, and ñwordsò 

B. Different topics for each section and round 

C. Instructions for impromptu Judges (place with Impromptu judging assignments) 

14. Workers 

A. Tab room 

1. Committee to record scores (at least 4) 

2. Workers for the tab table & registration (to take in results & give out additional 

judging assignments (3 or 4) 

3. Students to stuff critiques (3 or more) 

B. Extemp Prep Monitor (one person for all rounds, or a different person for each round) 



C. Concessions 

1. Parents 

2. Menu 

3. Delegation to another person 

D. Lunch for workers 

E. Pre-tournament workers to put up signs, assemble packets, set up duet & radio rooms and 

equipment, decorate cafeteria &/ or auditorium. 

15. Scheduling the tournament 

A. Computer scheduling (p. 51) 

B. ñHand Scheduling,ò or traditional scheduling (p. 51-52) 

C. Scheduling judges (p. 52-53) 

D. Typing & copying schedules/ schematics with rooms, times, sections, contestant codes, 

judgesô codes, & events (p. 54) 

16. Registration (have prepared the day before) 

A. Have school packets completed (large manila envelopes with school codes and names on 

them); be sure to put the cover letter on the packet or in the packet 

1. Cover letter (p. 55) 

2. Judging assignments (or you may hand these out prior to the start of each round) 

3. Schematics/ Schedules 

4. Critiques for each student for each event 

5. School codes and name sheet (if computer scheduling) 

B. Have a fee sheet preparedðwho owes entry fees, judge fees, etc. (p. 56) 

C. Have an Add/ Drop sheet posted & revise ads and drops on a master schedule/ schematic 

as they come in 

D. Tape a copy of each schedule/ schematic (all 13 events) to the tab table so workers can 

mark off judges and sections as results are turned in (putting them in alphabetical order is 

easiest) 

E. Collect any remaining fees 

F. Turn in name/ code sheet completed 

17. Coaches lounge (early Saturday morning) 

A. Donuts & coffee, usually (2 donuts per person) 

B. A parent or other person can take care of this 

18. Tabulating and Posting Results  

A. Add rankings; the lowest totals qualify for finals (p. 57) 

1. Decide whether to rank to 6
th
 or stop at 4

th
  

2. Determine how speaker points will be used, for example to break ties for 

advancing places to finals 

3. Choose the top six in each event for the finals 

B. If doing Novice Finals, the top six Novices who did not qualify for the Varsity Finals 

qualify 

C. After the finalists are determined, draw for speaking order 

1. Use a random draw; use six numbered pieces of paper 

2. Adjust for double entries 



D. Put speaking order on the posting sheets, as well as on a master sheet for the tab room; (p. 

58) put the order on one of the final round judgesô ballots 

E. Do separate posting sheets for Novice and Varsity; be sure these are clearly marked, 

possibly in different colors 

F. Post finalsðusually in the cafeteria 

G. Tabulate Final Round results (usually on separate tab sheets) (p. 59); break ties according 

to IHSA (judgesô preference) 

H. Sort out critiques and put in school envelopes 

I. Copy preliminary and final result, as well as team results and put into packets 

19. Awards and Assembly (p. 60) 

A. Where & when (auditorium, cafeteria, gym) 

B. Microphone, lights, etc. 

C. Awards table & awards setup 

D. Presenters; usually the host announces & the tab committee and/ or team officers actually 

hand out the awards 

E. Packets on stage to be distributed at the end of the awards ceremony  

F. Thank-youôs 

20. Cleanup (p. 60) 

A. Have committees to check to be sure that all rooms are put back in order 

B. Return radio setups, and tables and chairs used for duet rooms 

C. Take down signs and decorations (signs may be saved if they are taken down carefully) 

D. Hand out results to your team & congratulate all participants & workers for a job well 

done 

Reasons to Host a Tournament 

¶ To gain experience in working with all of the logistics of a successful I.E. tournament. 

¶ To provide for more tournaments (thus preventing existing ones from becoming too large) 

¶ To provide competition on a weekend when it may not otherwise be available in your area 

¶ To give your students an opportunity to help with all of the behind-the-scenes workings of a 

tournament 

¶ To raise money 

¶ To take one weekend off from traveling to other schools 

¶ To encourage schools in your area to participate 

¶ To be able to enter ALL of your students who would like to participate 

¶ To gain experience for hosting a Regional or Sectional 

¶ To give parents an opportunity to observe their children in competition and/ or for parents to 

make a contribution to your team by helping with the tournament 

¶ To pilot a ñpet eventò 

¶ To join the great ñbrotherhood/ sisterhoodò of tournament hosts. 

 

 



SOME INITIAL CONSIDERATIONS FOR HOSTING A SPEECH 

INDIVIDUAL EVENTS TOURNAMENT 

 

1. Start by talking to your principal (or other school official) to determine whether or not you can 

obtain permission to host at your school.  Also, you will need to find out if your team has to pay a 

ñbuilding user feeò (or custodial fees), or if you may use the building ñfree of charge.ò  This will 

be an important consideration in determining you budget.  Be sure the use of the building is 

cleared in writing; check to see what other activities may conflict.  

 

2. Next, do an inventory of the ñavailable roomsò in your building.  Be sure to clear all rooms you 

want to use with the appropriate school official (usually the principal).  Do this before you plan 

the size of your tournament; the size of your tournament is determined to a large degree by the 

number of rooms you have available.  Later, at least two weeks before the tournament, send a 

note to all faculty whose rooms you will be using, advising them of the date and circumstances.  

Also, send a note and room list to the custodians.   

 

3. Once you have a tentative number of rooms, you can then plan on the number of schools/ teams 

you want to accept for your tournament.  For example, if you think you may want to limit the 

number of teams to 15 that would allow for a potential of 30 performers in each event.  (Of 

course, not every team will have two entries in each event.)  This would mean that you would 

need to provide at least four sections of each event for each round (possibly five sections- 

sections of 7 & 8 sometimes run very long.)  If you divide the events into two groups; six events 

during one time slot and seven during the other time slot, you will need 35 rooms if you have five 

full sections in the slot where you have scheduled seven events.  (Or you may be able to get by 

with fewer rooms in events in which not every team has two entries.)  You may also allow more 

schools to enter if you know that several schools will only bring partial teams.  On the other hand, 

you may need to plan for fewer teams if you have fewer rooms.   

 

4. Now, itôs time to find a date for your tournament!  Youôll need to check with your school to see 

what dates are available.  You also need to check to see what other tournaments are being hosted 

in your area and when they will take place.  Itôs a good idea to contact a SCOTIE Commissioner 

or the SCOTIE Chair if you need to find out about most of the tournament dates throughout the 

state.  If you are a SCOTIE (Special Commission on Tournaments, Individual Events) member, 

you should consult the SCOTIE CALENDAR to avoid conflicting with other tournaments in your 

area.  Setting the date as much as a year in advance is a good idea.  Contact the IHSA office in 

Bloomington if you canôt find any other contact.   

 

5. Determine whether your tournament will be Varsity or Novice, or both.  Most tournaments are 

Varsity (open to all levels of competitors).  The special tournaments for Novices usually define 

Novice as a first year competitor.  They have not competed in Speech Individual Events in any 

previous years in high school.  Some tournaments are Varsity, with an added feature of offering 

both Varsity and Novice Finals.  In these tournaments, the top six entries advance to the Varsity 



Finals.  The next six top Novices (who are not in Varsity Finals) compete in a separate Novice 

Final.  Youôll need to be sure to mark Novice entries on the Final Entry Forms and on the tab/ 

result sheets.  Awards for Novices are usually scaled down versions of the varsity awards.  For 

example, if the top places in Varsity Finals receive plaques and the lower places receive medals, 

it would be appropriate to give the Novice Final Winner a medal; you could then give ribbons or 

certificates to the other Novice Finalists.   

 

6. You may also decide to hold a small school only tournament.  Some schools host this type of 

tournament to encourage participation from smaller schools which have neither the budgets nor 

the coaching staffs to compete at the same level as some of the larger schools. You may 

determine what qualifies as small schoolðperhaps with an enrollment of 500 or less. 

 

7. Another option is to host a ñleagueò or ñconferenceò tournament, which is open only to members 

of the specific speech/ forensic league or conference.  For example, there is a SICA 

CONFERENCE in the northern part of the state and the EFL (EGYPTIAN FORENSICS 

LEAGUE) in the south. 

 

8. Once you have determined your date, type of tournament, and size of tournament, you are ready 

to prepare and send out invitationsé.. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

ATTENTION FACULTY: 

 The CHS SPEECH AND DRAMA TEAM will be hosting its annual invitational speech tournament 

on Saturday, November 18.  This tournament will involve approximately 15 teams from many other 

schools, so we will be using a large number of rooms in the building.  Rounds of competition (individual 

performances) will take place all day in the designated rooms.  Each round consists of an adult judge and 

6 to 10 contestants/ observers.  Please put any especially valuable items away so that you do not have 

to worry about someone bothering them.  (Speech contestants rarely bother anything!  If you have 

something of great value, or that would provide too great a temptation, please secure it so that no 

problems arise at a later date.)  Thanks for your cooperation!  If you have any questions, please contact 

me immediately.   

       Sincerely, 

       Tina Winings 

       CHS Speech Coach 

 

LIST OF ROOMS TO BE USED: 
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        October 1, 1995 

 

 

Dear Colleague, 

 

 This is your invitation to Charleston High Schoolôs 16
th
 Annual Invitational Speech Individual 

Events Tournament to be held on Saturday, November 18.  The fee for the tournament is $50.00, and each 

school may bring two entries in each event.  The host school reserves the right to enter more than two 

students in each event, but only the first two qualifiers will count towards sweepstakes points. 

 

 IHSA rules will be followed except that RADIO SPEAKERS should come with a newscast 

(including commercial) prepared from news no older than the Thursday night before the tournament.  

EXTEMP SPEAKERS will prep three times, once for each of the two preliminary rounds and once for 

Finals (for those who qualify).  PROSE & VERSE READERS should have one program to be read in 

each final.  IMPROMPTU will be conducted according to IHSA rules, with different types of topics in 

each round.  All students will compete in two preliminary rounds (using a total of three judges), and the 

rounds will be staggered. 

 

 Although time limits will not be strictly enforced, flagrant violations may be used as a basis for 

ranking, at the judgeôs discretion.  Please try to keep materials as close to the time limits as possible.  

Time will be kept in RADIO & IMPROMPTU.  RADIO SPEAKERS will be ranked at the bottom of the 

round if they are not within time limits.  IMPROMPTU timing will follow IHSA RULES, but contestants 

will not automatically be ranked down for time violations; the speakerôs time will be one of the criteria 

used in the speakerôs final ranking.  If you have an extra stopwatch, please bring one to help time RADIO 

& IMPROMPTU.   

 

 Each school must provide one judge for every five entries, or fraction thereof, up to a maximum 

of four judges.  The number of judges you are to provide will be determined by your PRELIMINARY 

ENTRY FORM.  Please consider your entry very carefully.  Asking to drop a judge after the 

PRELIMINARY ENTRIES are received can cause severe problems in scheduling. 

 

 Individual awards will be presented to the top six finalists in each event, with duplicate awards 

for the duet scenes.  Novice Finals will be held, and awards will be provided for them.  Team trophies 

will be awarded to the top three teams based on the total number of sweepstakes points. 



 Please return your PRELIMINARY ENTRY FORM with proper fees and EXTEMP TOPICS (if 

you are entering students in EXTEMP) by November 3.  Because of limited space, we can only accept the 

first twenty schools to reply.  Please make checks payable to Charleston High School Speech & Drama 

Team. 

 

 Iôm looking forward to seeing you on the 18
th
.  If you have any questions or concerns about the 

tournament, please feel free to call me at the school 217-345-2196 or at home 217-348-8952.  The best 

time to talk to me personally at school is from 12:15-1:00.  Most evenings Iôm home after 6:00p.m. I hope 

you can join us on November 18! 

 

 

        Sincerely, 

        Tina L. Winings 

        CHS Speech & Drama Coach 

        Charleston High School 

        1603 Lincoln Avenue 

        Charleston, IL. 61920 

 

School Phone:  217-345-2196 

School Fax:  217-345-8155 

Home Phone:  217-348-8952 

 

 

 

 

 

 

 

 



PRELIMINARY ENTRY FORM  

CHARLESTON HIGH SCHOOL 

SPEECH INVITATIONAL 

1603 LINCOLN AVENUE 

CHARLESTON, ILLINOIS 61920 

SCHOOL ENTERING ______________________ SCHOOL PHONE________________________ 

ADDRESS________________________________ ZIP CODE______________________________ 

COACH__________________________________ HOME PHONE__________________________ 

Please circle the number of entries you are planning to bring in each event.  This PRELIMINARY 

ENTRY FORM should be returned WITH PROPER FEES by November 3. 

DRAMATIC DUET ACTING  1 2 ORIGINAL COMEDY  1 2 

DRAMATIC INTERPRETATION 1 2 ORIGINAL ORATORY 1 2 

EXTEMPORANEOUS SPEAKING 1 2 PROSE READING  1 2 

HUMOROUS DUET ACTING  1 2 RADIO SPEAKING  1 2 

HUMOROUS INTERPRETATION 1 2 SPECIAL OCCASION  1 2 

       SPEAKING  

IMPROMPTU SPEAKING   1 2 VERSE READING  1 2 

ORATORICAL DECLAMATION 1 2 

JUDGES:  (ONE FOR EACH FIVE ENTRIES OR FRACTION THEREOF) 

1. ___________________________ 3.  ___________________________ 

2.  __________________________ 4.  ___________________________ 

5.  __________________________ 6.  ___________________________ 

You are responsible for the number of judges indicated, no matter how many cancellations you make 

later.  Please consider your entry carefully.  Mail this form to Tina Winings, Charleston High School, 

1603 Lincoln Ave., Charleston, IL .  61920.  Please complete and send in the EXTEMP TOPIC LIST with 

your entry.  P.S. Be sure to make your confirmation call on Thursday, November 16, before noon.  The 

tentative schedule will be in your confirmation letter.   

 



EXTEMP TOPIC LIST 

Please list at least ten good Extemp topics that your students in EXTEMP would like to draw.  Complete 

and return this form if you are planning to enter students in EXTEMP (or if you are creative and enjoy the 

challenge of writing timely and coherent topics). 

 

1. 

2. 

3. 

4. 

5. 

6. 

7. 

8. 

9. 

10 

11. 

12. 

13. 

14. 

15. 

(Please return this form with your original entry form and fees.) 

 

 

 

 

 

 



FINAL ENTRY FORM 

CHARLESTON INVITATIONAL 

SPEECH TOURNAMENT 

Complete this form and return it at REGISTRATION on November 18. 

SCHOOL______________________ CODE NUMBER  __________  COACH___________ 

DRAMATIC DUET ACTING   ORATORICAL DECLAMATION 

A.______________________   A.__________________________ 

________________________   B.__________________________ 

B.______________________   ORIGINAL COMEDY 

________________________   A.____________________________ 

DRAMATIC INTERPRETATION  B.____________________________ 

A.__________________________  ORIGINAL ORATORY 

B.__________________________  A.____________________________ 

EXTEMPORANEOUS SPEAKING  B.____________________________ 

A.___________________________  PROSE READING 

B.___________________________  A.____________________________ 

HUMOROUS DUET ACTING   B.____________________________ 

A.___________________________  RADIO SPEAKING 

_____________________________  A.____________________________ 

B.___________________________  B.____________________________ 

_____________________________  SPECIAL OCCASION SPEAKING 

HUMOROUS INTERPRETATION  A.____________________________ 

A.___________________________  B.____________________________ 

B.___________________________  VERSE READING 

IMPROMPTU SPEAKING   A. ___________________________ 

A.___________________________  B.____________________________ 

B.___________________________ 

JUDGES 

1.____________________________  2._____________________________ 

3. ___________________________  4._____________________________ 

5.___________________________  6._____________________________ 

Please mark Novices (first year competitors with a large N.) 



Sample Mailing List 

When preparing a mailing list for your tournament, you should plan to send out more invitations than you 

can accept.   Not all schools invited will attend.  As long as you indicate that you can only accept the first 

15 or 20 (or whatever number you can accommodate), you wonôt run into problems of overbooking your 

tournament.  Itôs important to have enough rooms to schedule all of the students you accept for the 

competition. 

1. If your school has previously hosted a tournament, itôs a good idea to invite teams that previously 

attended; these would be listed in the results information from the previous tournaments.  

 

2. Another good suggestion for how to compile a mailing list is to start with schools that are in your 

Regional and Sectional Tournaments. 

 

3. One of the best sources for finding schools & programs that want to compete is the annual 

SCOTIE DIRECTORY.  This resource guide contains a list of all of the schools that are SCOTIE 

members, usually 100 more.  Currently, you may contact the SCOTIE CHAIR- Ken Carter at 

Glenwood High School, 1501 Plummer Blvd, Chatham, IL 62629; 217-483-2424.  He can give 

you information about coaches who might like to attend your tournament, as well as information 

about joining SCOTIE & the many services and resources SCOTIE provides for its members. 

4. If there is a local speech/ forensic league or conference in your area, you may want to join the 

group to be added to its mailing list, as well as obtaining a mailing list of its members. 

5. Below is a list of the SCOTIE COMMISSIONERS & their addresses; these individuals would be 

happy to provide you with information about mailing lists and other speech program needs: 

 

Past Chair  Senior Chair  Junior Chair & Area IV 

Susan Daniels  Ken Carter  Marty Warren 

Fulton H.S.  Glenwood H.S.  East St. Louis H.S. 

1207 12
th
 St.  1501 E. Plummer 4901 State Street 

Fulton, IL 61252 Chatham, IL 62629 East St. Louis, IL 62005 

815-589-3511  217-483-2424  618-646-3700 

 

Area I   Area II 

Jill Price & 

Tim Schlegel  Pat Cheney  Phyllis Warr 

Sterling H.S.   O.P.R.F. H.S.  Proviso East H.S. 

1608 Fourth Ave. 201 N. Scoville Ave. 807 South First Avenue 

Sterling, IL 61081 Oak Park, IL 60302 Maywood, IL 60153 

815-625-6800  708-434-3614  708-344-7000 

 

Area III    

April Steffeck 

Peoria Richwoods High School 

6301 N. University 

Peoria, IL 61614 

309-693-4400 



TAB ROOM REQUESTS 

 

As a new coach hosting a tournament for the first time, you may be afraid to ask for help.  Just 

remember that every coach had to start somewhere!  Most experienced coaches are more than willing to 

help in running a tournament; in fact, itôs flattering to be asked to be a tab room worker. 

 

 When you request a coach to help in the Tab Room, you should count his/ her Tab Room 

assignment as a ñjudging assignment.ò  For example, if a coachôs entry required him/ her to bring 3 

judges and he/ she agrees to help in the Tab Room, the school should only have to bring two judges 

besdies the coach working tab.  Be sure to make this clear when you request a coachôs help.  Some 

coaches, who have larger coaching staffs, may volunteer to bring an extra judge to help out; however, 

coaches from smaller programs may not have the budget to do so.   

 

 The workers in the Tab Room have a few basic, but vital jobs: 

1. Recording preliminary & final round scores. 

2. Making any needed ñexecutiveò decisions, especially when problems arise 

3. Drawing the speaking order for Final Rounds 

4. Helping the Tournament Manager with Registration (at some tournaments) 

5. Assisting with the assignment of judges for the Final Round 

6. Doing posting sheets 

7. Being available in the Tab Room throughout the tournament to help with miscellaneous needs 

8. Helping with the actual presentation of awards 

A simple note is all thatôs needed, such asé.. 

Dear Dave, 

Would you be willing to help out in the Tab Room at the Charleston High School Speech Invitational on 

Saturday, November 18?  This Tab Room help would take the place of one of your judging assignments.  

I really hope you can help me on the 18
th
.  You always do a super job. 

Sincerely,  

Tina Winings 

P.S.  Lunch will be provided, as well as snacks throughout the day. 

 

 

 

 

 

 

 

 



SAMPLE TOURNAMENT BUDGET 

1. Your main source of income for your tournament will be your entry fees; most tournaments 

charge $65- $100 per team.  Some, however, have a discount rate (about $30.00) for 13 or fewer 

entries.  A few tournaments charge a flat fee per entry, such as $2.00 or $3.00.  If you allow 

schools to bring more than two entries per event, you may want to charge $2.00 per extra entry to 

help pay for extra judges.  You many also earn money from concessions.  Generally, you should 

underestimate your income and overestimate your expenses so that you do not go in the hole on 

your tournament. 

 

2. Awards are usually your biggest expense, but not the only one. 

 

3. You may have general school use feesðcheck to see if you have to pay for the use of the 

building.  You may also have to pay for the custodians, use of the copy machine, and for paper 

and other supplies.  Most schools do not charge their Speech Team for materials, etc.  used in 

hosting a tournament.  (Be sure to ask so that you know in advance what your tournament will 

cost.) 

 

4.  You will need to buy coachesô lounge miscellaneous:  donuts, coffee, cups, napkins, creamer, 

sugar, spoons, etc.  

 

5. You are also expected to provide lunch for your Tab Room Workers. 

 

6. You may have to provide postage for your tournament mailings unless you can mail information 

through your general school mailing budget.  

 

7. You may want to pay for ñstandby judgesò so that they can fill in if you need extras.  (These are 

often paid per round, usually $7.50- $15.00) 

 

Your income will be the number of schools multiplied by the entry fee; for example, 15 schools X 

$65.00= $975.00.  Itemize expenses so that you can be sure youôre taking in enough money to cover the 

cost of your tournament.  For example: 

School Facilities ?? 

Custodians ?? 

Copy Machine ?? 

Paper, markers, etc. ?? 

Postage ?? 

Coaches Lounge ?? 

Awards ?? 

Lunch for Workers ?? 

Standby Judges ?? 

Miscellaneous ?? 

Total Expenses ?? 

 

 

 



DETERMINING THE TYPES OF AWARDS 

FOR YOUR TOURNAMENT 

 

1. Most tournaments provide awards for the top six places, as well as any additional finalists. 

 

2. Below are some of the typical combinations of awards presented at tournaments.  These are listed 

in order from most expensive to least expensive: 

 

a. 1
st
- 6

th
 ïall finalists receive a trophy or plaque 

b. 1
st
-3

rd
 receive a trophy of plaque; 4

th
-6

th
 receive medals 

c. 1
st
 place receives a trophy of plaque; 2

nd
-6

th
 receive medals 

d. 1
st
-3

rd
 places receive medals; 4

th
-6

th
 places receive ribbons or certificates. 

 

3. Be sure to do two of each award for each place in the duet events. 

 

4. Also, do team trophise or plaques, usually at least the top three places (or more, if money is 

available & you have 15 or more teams).  Do graduated sizes for the team awards; for example, a 

10ò trophy for 3
rd
 place, a 12ò trophy for 2

nd
 place, and a 14ò trophy for first place.  Of course, 

you may do larger trophies if your budget allows. 

 

5. You may want to buy SCOTIE pins for the first place winners, who are automatic qualifiers for 

the SCOTIE TOURNAMENT OF CHAMPIONS.  These are available from the SCOTIE CHAIR 

and only cost $3.00 each! 

 

6. If you are doing separate Novice Finals, be sure to have Novice Awards; usually, these are scaled 

down versions of the varisty awards.  For example, if Varsity finalists received plaques/ trophies 

for the top three places and medals for 4
th
-6

th
, you might give the 1

st
 place Novice a medal and the 

2
nd

-6
th
 Novice Finalists riboons or certificates. 

 

7. As far as where to find awards, there are many suppliers available, start with local trophy/ 

printing stores, as well as bowling alleys and sporting goods shops.  A list of some of the mail 

order suppliers follows on p. 20. 

 

8. It is also very important to order your awards precisely and in writing, especially those awards 

which have to be engraved.  See p. 19 for a sample list. 

 

 

 

 

 

 

 



TROPHY AND MEDAL LIST 

 

1ST DDA 

CHS 1995 

 

2
ND

 DDA 

CHS 1995 

 

3
RD

 DDA 

CHS 1995 

 

4
TH

 DDA 

CHS 1995 

 

5
TH

 DDA 

CHS 1995 

 

6
TH

 DDA 

CHS 1995 

 

1
ST

 DDA 

CHS 1995 

 

2
ND

 DDA 

CHS 1995 

 

3
RD

 DDA 

CHS 1995 

 

4
TH

 DDA 

CHS 1995 

 

5
TH

 DDA 

CHS 1995 

 

6
TH

 DDA 

CHS 1995 

 

1
ST

 DI 

CHS 1995 

 

2
ND

 DI 

CHS 1995 

 

3
RD

 DI 

CHS 1995 

 

4
TH

 DI 

CHS 1995 

 

5
TH

 DI 

CHS 1995 

 

6
TH

 DI 

CHS 1995 

 

1
ST

 EXTEMP 

CHS 1995 

 

2
ND

 EXTEMP 

CHS 1995 

 

3
RD

 EXTEMP 

CHS 1995 

 

4
TH

 EXTEMP 

CHS 1995 

 

5
TH

 EXTEMP 

CHS 1995 

 

6
TH

 EXTEMP 

CHS 1995 

 

 

1
ST

 HDA 

CHS 1995 

 

2
ND

 HDA 

CHS 1995 

 

3
RD

 HDA 

CHS 1995 

 

4
TH

 HDA 

CHS 1995 

 

5
TH

 HDA 

CHS 1995 

 

6
TH

 HDA 

CHS 1995 

 

1
ST

 HDA 

CHS 1995 

 

2
ND

 HDA 

CHS 1995 

 

3
RD

 HDA 

CHS 1995 

 

4
TH

 HDA 

CHS 1995 

 

5
TH

 HDA 

CHS 1995 

 

6
TH

 HDA 

CHS 1995 

 

1
ST

 HI 

CHS 1995 

 

2
ND

 HI 

CHS 1995 

 

3
RD

 HI 

CHS 1995 

 

4
TH

 HI 

CHS 1995 

 

5
TH

 HI 

CHS 1995 

 

6
TH

 HI 

CHS 1995 

 

1
ST

 IMP 

CHS 1995 

 

2
ND

 IMP 

CHS 1995 

 

3
RD

 IMP 

CHS 1995 

 

4
TH

 IMP 

CHS 1995 

 

5
TH

 IMP 

CHS 1995 

 

6
TH

 IMP 

CHS 1995 

 

1
ST

 OD 

CHS 1995 

 

2
ND

 OD 

CHS 1995 

 

3
RD

 OD 

CHS 1995 

 

4
TH

 OD 

CHS 1995 

 

5
TH

 OD 

CHS 1995 

 

6
TH

 OD 

CHS 1995 

 

1
ST

 OC 

CHS 1995 

 

2
ND

 OC 

CHS 1995 

 

3
RD

 OC 

CHS 1995 

 

4
TH

 OC 

CHS 1995 

 

5
TH

 OC 

CHS 1995 

 

6
TH

 OC 

CHS 1995 

 

1
ST

 

ORATORY 

CHS 1995 

 

2
ND

 

ORATORY 

CHS 1995 

 

3
RD

 

ORATORY 

CHS 1995 

 

4
TH

 

ORATORY 

CHS 1995 

 

5
TH

 

ORATORY 

CHS 1995 

 

6
TH

 

ORATORY 

CHS 1995 

 

1
ST

 PROSE 

CHS 1995 

 

2
ND

 PROSE 

CHS 1995 

 

3
RD

 PROSE 

CHS 1995 

 

4
TH

 PROSE 

CHS 1995 

 

5
TH

 PROSE 

CHS 1995 

 

6
TH

 PROSE 

CHS 1995 

 

1
ST

 RADIO 

CHS 1995 

 

2
ND

 RADIO 

CHS 1995 

 

3
RD

 RADIO 

CHS 1995 

 

4
TH

 RADIO 

CHS 1995 

 

5
TH

 RADIO 

CHS 1995 

 

6
TH

 RADIO 

CHS 1995 

 

1
ST

 SOS 

CHS 1995 

 

2
ND

 SOS 



CHS 1995 

 

3
RD

 SOS 

CHS 1995 

 

4
TH

 SOS 

CHS 1995 

 

5
TH

 SOS 

CHS 1995 

 

6
TH

 SOS 

CHS 1995 

 

1
ST

 VERSE 

CHS 1995 

 

2
ND

 VERSE 

CHS 1995 

 

3
RD

 VERSE 

CHS 1995 

 

4
TH

 VERSE 

CHS 1995 

 

5
TH

 VERSE 

CHS 1995 

 

6
TH

 VERSE 

CHS 1995 

 

 

SOME AWARDS SUPPLIERS 

Award Emblem Mfg. Co.,  Inc  

 Dinn Brothers, The Trophy People 

179 E. South Frontage Road  

 68 Winter Street, P.O. Box 111  

Bolingbrook, IL. 60440   

 Holyoke, MA. 01041 

 

Jones School Supply Co.  

 Hodges Badge Co. 

Academic Awards   

 42 Valley Road 

P.O. Box 21684    

 Middletown, RI. 02840 

Columbia, SC. 29221     

 

Sports Awards 

4351 Milwaukee Ave. 

Chicago, IL 60641 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



SUPPLIES AND EQUIPMENT 

 

 

1. Youôll need to check with your principal (or other school official) to get approval to use the copy 
machine for the day; you will need access to the copy machine so that you can copy the 

preliminary and final round results to put in the packets for the schools attending your 

tournament.  Usually, it is a good idea to make two sets of results for each school; coaches 

alsways want to keep one, and many teams have officers who are responsible for recording team 

points earned by their finalists, as well as putting the team results in the local newspapers.  Be 

sure that you (or someone else who will be there all day during the tournament) can turn the 

machine on  and off, load paper, clear jams, etc.  Be sure that paper and toner are readily 

available. 

 

2. Be sure you have all of your miscellaneous supplies together and ready to take to the Tab Room 

the morning of the tournament (or the night before):  6 to 10 ink pens, paper clips, rubber bands, 

and white out. 

 

3. Have at least 15 sheets of poster board (for the posting sheets); these may be filled out, at least 

partially, in advance.  You will need one sheet for each event; be sure not to use any dark colors 

that wonôt allow you to write on them easily.  The extra sheets are for a ñDo Not Remove Posting 

Sheetsò sign to post by the posting sheets and for the Add/ Drop sign to be posted at registration.  

You will need additional sheets if you plan to do Novice Finals.  It may be helped to do the 

Novice Final posting sheets in a different color.  Be sure to mark them clearly as NOVICE 

FINALS.  You may also use construction paper for the posting sheets, but this will not provide as 

much printing area as the poster board.     

 

4. Youôll need a large supply of manila envelopes (larger than 8½ X 11); at least two times the 

number of schools entering.  Youôll use these for the packets you hand out at registration, as well 

as the result packets you hand out at the end of the tournament.  You should also have at least one 

extra to use for you Extemp Packet.  In addition, you will need as many small manila envelopes 

as you have individual total sections or Extemp. (including finals); these will be used for the 

topics that contestants will draw for each round.   

 

5. Youôll need 3 to 4 rolls of masking tape for posting signs & 20-30 sheets of scratch paper for 

notes, listing final speaking order, etc. 

 

6. Finally, you may need to borrow extra stopwatches if you plan to time RADIO, EXTEMP, &/or 

IMPROMPTU, enough for each section. 

 

 

 

 

 

 

 



Dramatic or Humorous Duet Acting      

/ƻƴǘŜǎǘŀƴǘǎΩ bŀƳŜǎΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Title of Selection: ________________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK: ________  SPEAKER POINTS:  ________ 

Superior (20-18) 
Excellent (17-14) 

 

Good (13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The introduction should name the work and author and give the audience all necessary background 
information to establish the mood of the scene. 

2. Eye contact should be direct and comprehensive during the introduction. 
3. ! ǘŀōƭŜ ŀƴŘ ǘǿƻ ŎƘŀƛǊǎ ŀǊŜ ǘƘŜ ƻƴƭȅ άǇǊƻǇǎέ ŀƭƭƻǿŜŘΦ  Standing on table/chairs is not permitted.  Costumes, 

make-up, and sound effects are not permitted.  Clothing may not be used as a prop. 
4. Characters may speak to offstage or silent characters but must not portray more than one character each. 
5. There should be clear communication of the mood, or idea of the work as a whole. 
6. Movement should flow naturally from the characters, giving proper focus to action and reaction. 
7. Character should be maintained throughout the performance. 
8. The memorization should be natural and effective. 
9. The actors should use vocal variety to facilitate and enhance the performance. 

a. They should vary pitch, volume, rate, and voice quality. 
b. They should use pauses effectively. 
c. They should articulate well as their characters. 

10. The actors should demonstrate an awareness of the rise and fall of emotional subtext; they should effectively 
demonstrate changes in mood, motivation, etc., of their characters. 

11. The time limit for this event is 8 minutes. 
 

Specific comments begin below and continue on the reverse side. 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψ WǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 



Dramatic or Humorous Interpretation      

 

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ/ƻŘŜΥ  ψψψψψψψψψψψψψ 

Title of Selection: _________________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:  ___________    SPEAKER POINTS:________________ 

Superior (20-18) 

 

Excellent (17-14) 

 

Good(13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The introduction should name the work and author and give the audience all necessary background 
information to establish the mood of the scene. 

2. Eye contact should be direct and comprehensive during the introduction. 
3. The memorization should be natural and effective. 
4. Articulation, enunciation, and voice quality should enhance communication. 
5. The selection should provide a reasonable depth of character and theme. 
6. The performer should demonstrate an awareness of the rise and fall of emotional subtext. 
7. One character plays, monologues, and soliloquies are allowed. 
8. Characters should be clearly distinct from one another. 
9. Character should be maintained throughout the performance. 
10. Bodily suggestions, gestures, etc., should be used for each character; each character should exhibit 
άǳƴƛǉǳŜέ ŎƘŀǊŀŎǘŜǊƛǎǘƛŎǎΦ 

11. The performer should use vocal variety in terms of pitch, rate, and volume to facilitate and enhance 
communication and mood. 

12. There should be a clear communication of the mood, or idea as a whole. 
13. ¢ƘŜ ǇŜǊŦƻǊƳŀƴŎŜ ǎƘƻǳƭŘ ǎƘƻǿ άōǳƛƭŘǎέ ƛƴ ǘƘŜ ŀŎǘƛƻƴΦ 
14. The time limit for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψ WǳŘƎŜΩǎ /ƻŘŜ ________________ 



  Extemporaneous Speaking       

 

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Topic/Question: __________________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:____________________  SPEAKER POINTS___________________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good(13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The speaker should use his/her introduction to establish ethos, introduce the topic, and identify the 

organization of the speech. 

2. The speaker should adapt to the question he/she drew. 
3. The speaker should demonstrate knowledge of the topic and logical thought about its implications. 
4. Organization should be a logical expression of ideas. 
5. The speech should contain a reasonable amount of supportive data. 
6. The speaker should exhibit effective use of language in his/her choice of words and phrasing. 
7. Articulation, enunciation, and voice quality should enhance communication. 
8. The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and use of pauses. 
9. Appearance should be pleasant and not distracting. 
10. When notes are used, they should be used skillfully. 
11. Gestures should be used to enhance meaning. 
12. Facial expressions and eye contact should be natural, appropriate, and effective. 
13. The speaker should be poised and enthusiastic. 
14. The time limit for this event is 6 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψWǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 
 



Impromptu Speaking        

 

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Topic: __________________________________________ Round: ____________  

Time used to prep: __________ Total Time: ___________  Section: ____________ 

RANK:_______________________  SPEAKER POINTS:  __________________  

Superior  (20 -18)  
Excellent (17-14) 

 

Good (13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1.  The speaker should use his/her introduction to establish ethos, introduce the topic, and identify the 

organization of the speech. 

2. The speaker should adapt creatively to the topic. 
3. Organization should be a logical expression of ideas. 
4. The speaker should exhibit effective use of language in choice of words and phrasing. 
5. Articulation, enunciation, and vocal quality should enhance communication. 
6. The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and use of pauses. 
7. Gestures should be used to enhance meaning. 
8. Facial expressions and eye contact should be natural, appropriate, and effective. 
9. The speaker should be poised and enthusiastic. 
10. The speaker should use prep time and speaking time effectively. 
11. If the speaker uses a note card, it should be used effectively. 
12. The speaker should use ample examples, stories, anecdotes, explanations, etc., to support and develop 

his/her ideas. 
13. The TOTAL TIME for this speech is 8 minutes; students may divide the time however they choose to do so 

between preparing and speaking.  Standards of excellence suggest a longer speaking time than prep time. 
Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψWǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 
 



Oratorical Declamation        

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Title of the Selection: ____________________________ Round: ____________  

Time of the Actual Performance: ______________   Section: ____________ 

RANK:________________   SPEAKER POINTS:  __________________  

Superior  (20 -18)  
Excellent (17-14) 

 

Good (13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The introduction should name the work and the author, give the audience all necessary background 

information, and establish the mood of the work. 

2. The selection should be pertinent to current issues and originally prepared by another person. 
3. 5ŜŎƭŀƳŀǘƛƻƴ ƛǎ ǘƘŜ ƻǊŀƭ ƛƴǘŜǊǇǊŜǘŀǘƛƻƴ ƻŦ ŀ ǇǊŜǾƛƻǳǎƭȅ ŘŜƭƛǾŜǊŜŘ άǎǇŜŜŎƘέΤ ƘƻǿŜǾŜǊΣ ƻǘƘŜǊ ǇŜǊǎǳŀǎƛǾŜ ŀƴŘ 

inspirational materials may be presented in addition to speeches. 
4. Bodily suggestion should be used effectively. 
5. The speaker should use vocal variety in terms of pitch, rate, volume, and use of pauses. 
6. Articulation, enunciation, and vocal quality should enhance communication. 
7. The memorization should be natural and effective. 
8. Eye contact should be direct, comprehensive, and effective. 
9. ¢ƘŜ ǇŜǊŦƻǊƳŀƴŎŜ ǎƘƻǳƭŘ ŘŜƳƻƴǎǘǊŀǘŜ ƎƻƻŘ άǇǳōƭƛŎ ǎǇŜŀƪƛƴƎέ ǎƪƛƭƭǎΦ 
10. There should be a clear communication of the mood, or idea as a whole. 
11. The speaker should demonstrate an awareness of the rise and fall of the emotional subtext. 
12. The time for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψWǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 



Oratory          

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Title of the Selection: ______________________________ Round: ____________  

Time of the Actual Performance: ______________   Section: ____________ 

RANK:_____________   SPEAKER POINTS:  __________________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good (13- 11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1.  The introduction should name the work and the author, give the audience all necessary background 

information, and establish the mood of the work. 

2. The speaker should be addressing a relatively current issue. 

3. Organization should be a logical expression of ideas. 

4. The speech should contain sufficient specific supportive data. 

5. The presentation should be natural in terms of delivery. 

6. The speaker should exhibit effective use of language in his/her choice of words and phrasing. 

7. The speaker should be poised and enthusiastic. 

8. Appearance should be pleasant and not distracting. 

9. Articulation, enunciation, and vocal quality should enhance communication. 
10. The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and use of pauses. 
11. Gestures should be used to enhance meaning. 

12. Facial expressions and eye contact should be natural, appropriate, and effective. 

13. Neither the speakerôs content nor his/her delivery should overshadow the other; both are significant parts of 

the performance. 

14. The time limit for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ WǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 



Original Comedy         

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Title of Selection: ________________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:____________________   SPEAKER POINTS:____________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good (13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1.  The introduction should introduce the setting and characters and give any necessary background 
information. 

2.  The speech/performance should have a unifying idea. 
3. There is no restriction on form as long as the material is original. 
4. Organization should be a logical expression of ideas. 
5. The delivery should be natural. 
6. The speaker should be poised and enthusiastic. 
7. The speaker should exhibit effective use of language in his/her choice of words or phrasing. 
8. If the selection includes dialogue, characters should be distinct from one another. 
9. Articulation, enunciation, and vocal quality should enhance the performance. 
10. The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and the use of pauses.  
11. Pantomime and bodily expression should enhance meaning. 
12. Facial expression and eye contact should be natural, appropriate, and effective. 
13. bŜƛǘƘŜǊ ǘƘŜ ǎǇŜŀƪŜǊǎΩ ŘŜƭƛǾŜǊȅ ƴƻǊ Ƙƛǎ ŎƻƴǘŜƴǘ ǎƘƻǳƭŘ ƻǾŜǊǎƘŀŘƻǿ ǘƘŜ ƻǘƘŜǊΤ ōƻǘƘ ŀǊŜ ǎƛƎƴƛŦƛŎŀƴǘ ǇŀǊǘǎ ƻŦ 

the total performance. 
14. The time limit for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψ WǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 



Prose Reading        

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ Code:  _____________ 

Title of Selection: _______________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:____________   SPEAKER POINTS:___________________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good (13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The introduction should name the work, the author, give the audience necessary background information, 

as well as establish the mood of the work. 

2. Eye contact should be direct and comprehensive.  There should be eye contact during the introduction; 
there should be sufficient familiarity with the text. 

3. If the selection includes dialogue, characters should be distinct from one another. 
4. The dialogue must not be more than 50% of the script; the judge may ask to see the script to verify. 
5. There should be clear communication of the idea or mood of the script as a whole. 
6. Bodily suggestion should be used to enhance the performance. 
7. The contestant should have vocal variety in terms of rate, pitch, tone, volume, and use of pauses. 
8. Articulation, enunciation, and vocal quality should enhance communication. 
9. The reader should demonstrate an awareness of the rise and fall of the emotional subtext. 
10. Handling of the actual script should not distract from the reading. 
11. The time limit for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψWǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 



Radio Speaking        

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψψ/ƻŘŜΥ  ψψψψψψψψψψψψψ 

Title of Selection: __________________________________Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:__________________  SPEAKER POINTS:___________________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good(13-11) 

 

Fair(10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The lead-in should be lively and energetic; the sign-on should be smooth and poised. 
2. Organization should be a logical progression of ideas; for example: international news, national news, 

state news, commercial, sports, weather, and sign-off. 
3. The broadcast should demonstrate a balance in time devoted to various news items in keeping with their 

importance. 
4. The speaker should move from one item to the next with appropriate transitions. 
5. The speaker should demonstrate vocal variety in terms of volume, rate, pitch, and use of pauses. 
6. Vocal quality should be full-bodied and pleasant. 
7. The speaker should use a persuasive tone in his/her commercial; the commercial should be placed in a 

logical and effective place in terms of that particular broadcast. 
8. The speaker should be poised and enthusiastic. 
9. Articulation, enunciation, and vocal quality should enhance communication. 
10. The speaker should exhibit effective use of language in his/her choice of words and phrasing. 
11. Extraneous noise should be avoided in the use of the microphone. 
12. Violators of the time limit should be ranked down. 
13. The time limit for this event is 4:50-5:05. 

Specific comments begin below and continue on the reverse side. 
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Special Occasion Speaking      

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ________________________________Code:  _____________ 

Title of Selection: _________________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:  ____________________  SPEAKER POINTS:  __________________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good (13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1. The speaker should use the opening to establish ethos, introduce the topic, and make the central theme 
clear. 

2. The speaker should be addressing a real group which currently functions, or a group that could be real 
and functioning. 

3. The speaker should establish the occasion within the context of the speech and use clear logical structure. 
4. The purpose of the speech should be to entertain while presenting a practical message. 
5. The delivery of the presentation should be natural. 
6. The speaker should exhibit effective use of language in his/her choice of words and phrasing. 
7. The speaker should be poised and enthusiastic. 
8. Articulation, enunciation, and voice quality should enhance communication. 
9. The speaker should demonstrate vocal variety in terms of volume, pitch, rate, and use of pauses. 
10. Gestures and eye contact should be natural and appropriate. 
11. The time limit for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψ WǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 



Verse Reading        

/ƻƴǘŜǎǘŀƴǘΩǎ bŀƳŜΥ ψψψψψψψψψψψψψψψψ______________ Code:  _____________ 

Title of Selection: _______________________________ Round: ____________  

Time of the Actual Performance: ___________   Section: ____________ 

RANK:________________   SPEAKER POINTS:___________________ 

Superior  (20 -18)  
Excellent (17-14) 

 

Good(13-11) 

 

Fair (10-8) 

 

Criteria marked + are positive factors in my decision: 

Criteria marked ς are negative factors in my decision: 

1.  The introduction should name the work, the author, give the audience necessary background information, 

as well as establish the mood of the work. 

2.  There should be unity in the program as a whole, made clear by the introduction and transitional materials 

(when multiple poems are presented). 

3. The reader should demonstrate an awareness of the importance of imagery and sound devices in poetry by 

using pacing and pauses effectively. 

4. Eye contact should be direct and comprehensive.  There should be eye contact during the introduction; 
there should be sufficient familiarity with the text. 

5. There should be clear communication of the idea or mood of the script as a whole. 
6. Bodily suggestion should be used to enhance the performance. 
7. The contestant should have vocal variety in terms of rate, pitch, tone, volume, and use of pauses. 
8. Articulation, enunciation, and vocal quality should enhance communication. 
9. The reader should demonstrate an awareness of the rise and fall of the emotional subtext. 
10. Handling of the actual script should not distract from the reading. 
11. The time limit for this event is 8 minutes. 

Specific comments begin below and continue on the reverse side. 

 

 

 

 

 

 

 

WǳŘƎŜΩǎ {ƛƎƴŀǘǳǊŜΥ ψψψψψψψψψψψψψψψψψψψψψψψψψψψψ WǳŘƎŜΩǎ /ƻŘŜ ψψψψψψψψψψψψψψψψ 
 



 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


