SCOTIE (Special Commission on Tournaments, IndividualtEaents
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HOW TO HOST AN INDIVIDUAL EVENTS SPEECH TOURNAMENT

The following is a general guide containing information you will need to know as you prepare to host a
speech individual events tournament. This is an overview, with many specific forms and suggestions to
follow on the pages referred to in parentheses.

1. Reasons to host a tournament (other than insanity) P. 6
2. Initial Considerations (P. 7 & 8)
A. Start by clearing the use of the building with yptincipalor other school official; check
for conflicts with other activities; be sure your request and theogafor it is in
writing.
B. Determine whether or not you will have to pay for use of the building.
C. Do aroom inventory
1.Determine the size, location, number, and limitations of the rooms you have
available.
2.The number of rooms will dictate the size of ytaurnament.
3.Notify faculty and custodians (at least a week or two in advance) that you will be
using their rooms; be sure the principal has cleared all of the rooms you plan to
use, including the Extemp. Prep room, cafeteria (for concessions), audiforium
other | arge room for awards), coachesdo |
D. Find a tournament date
1.Check with Scotie Calendar
2.Check with other coaches in your area.
E. Determine the type of tournament: Novice or Varsity
1.Possibly a Varsity Tournamewith Novice Finals

2Perhaps a fismall school onlyo tournament
3Def i ne TuNsouwailcleyo as f#Afirst yeardo competit
3. Tournament Invitations (sendoub4d weeks i n advance, especially

A. General letter (inclde entry deadline, fees, number of entries allowed, award
information, date, place, etc.) (p. 10 & 11)

B. Preliminary Entry Form (include entry deadline) (p. 12)
C. Extemp Topic Request (p. 13)
D. Final Entry Form (for registration) (p. 14)
E. Mailing List (Scotie Diectory, or ask other coaches) (p. 15)
F. Request for three or four coaches to help in the Tab Rgoensonal note or phone call
(p. 16)
4. Ordering Awards (at least three to four weeks ahead of time)

A. Determine budget (p. 17) based on projected entry fees

B. Determire the types of awards (listed according to cost) (p. 18)
1.Trophies/ plagues ($5.0810.00 each and engraving)
2.Medals ($1.5655.00 each and engraving)
3.Certificates/ Ribbons ($.3®1.00 each)

C. Be sure to order enough for all finalists
1.Order double awards fohe duet events



20rder extra awards i f you plan to have |

D. Be specific and put you awards order in writing (p. 19)

E. Look at the sample awards sources for ideas (p. 20)

Supplies and Equipment

A. Clear use of the copier (p. 21)

B. Getindividual suppés

1.Pens, markers (at least 6 large ones), paper clips, rubber bands, white out

2.Poster board (enough for all posting sheets, plus extras for Novice finals and
Add/ Drop list, at least 15 pieces) or construction paper.

3.Large manila envelopes (as many as gead for two for each school, plus a few
extras for Extemp topics and other miscellaneous)

4.Masking tape, scratch paper, stapler, staples

C. Extra stopwatches for Radio, Extemp, and Impromptu timing (optional)

Pretournament paperwork (can be done several svabkad)

A. Copy and staple all critiques based on the number each student will need for each judge
in each round in preliminary rounds; in most tournaments, each student will be judged by
three judges prior to the Final Round; the SCOTIE CRITIQUE®Ide citeria for each
of the events (p. 232)

B. Copy enough critiques for each final round judge for each event (a minimum of 18 if you
have 6 finalists and three judges); iitbds a
critiques in case you have ties in whitlre than six students advance to finals in some
events; you can sort these in advance and have your final round judging packets ready
early

C. Copy maps of the school (p. 33)

D. Copy fABall ot Cardso (enough for gthery judog
final round) (p. 34)

E. Copy preliminary round result sheets and final round result sheets; be sure to have extras,
especially of the preliminary result sheets, in case you have more entries than anticipated,
or in case errors are made in filling oug tbheets. (p. 35 & 36).

F. Copy ATeam Results Sheeto & record the scho
37)

Scheduling Rooms and Event Times

A. Schedule sections for each event and adjust times as necessary; be sure you have the
rooms to cover all of thevent sections you plan for a particular time slot; select room
numbers (p. 38)

B. List rooms by event (p. 39)

C. List rooms by room number (p. 40)

Confirmation Letters and Calls

A. At least a week in advance, mail out a confirmation letter to each school tisting
number of entries it has in each event, expected fees, number of judges, times, etc. (p. 41
42)

B. Arrange for confirmation calls from each school the Thursday morning before the
tournament (include a simple form for secretaries to take messages) (p. 43)

1.Adds and drops



10.

11.

12.

13.

14.

2.Judge confirmation
Sign-making (p. 44) (can be done weeks ahead of time)
Signs for each section of each event
Signs showing directions to general and difficult to find areas
Concessions
Headquarters
Extemp. Prep
Coachesd Lounge
Speech Team&nter Here
Posting Sheets for the Final Rounds (with numbers, events, room numbers, etc.)
Extra Posting Sheets if you are doing Novice Finals
. Decorations for the auditorium and/ or cafeteria
Judging
A.Creation of a AJudging MadseéejJo(pudb) paper o
B. Hiring judges, if necessary (for your team or for other schools)

ST IOomMmmOoOOw»

C. Preparing fABall ot Cardso for preliminary an
l1Event , pl ace, speaker points, student n
2.Room number, time, section, and judggsigned on the other side (see p. 34)
3Extra fAFinal Roundodo ball ot cards if you

Special Equipment (p. 46) (may be set up the night before)

A. Radio setups

B. Table and chairs for the duet rooms

Extemp

A. Compose topics (compile a list of cent & correctly worded topics); usually from the

past 69 month$ topics that do not elicit a close ended response; type & copy (p. 47)
1.Do a A p a @tepico(ormbre) brseach section in each round: you may
use the same topics in all of the sees during the same round

2.Be sure the topics change for each different round

B. Reserve a Prep Room, usually the school library or large classroom.

C. Copy the Monitor Instructions (p. 48)

D. Assemble an Extemp Packet with all of the individual section packetaébrround; be
sure to have extra copies of topics and instructions in case something happens to the
originals

Impromptu Topics (p. 49)

A. Proverbs, quotes, and fAwordso

B. Different topics for each section and round
C. Instructions for impromptu Judges (place witipromptu judging assignments)
Workers
A. Tab room
1.Committee to record scores (at least 4)
2.Workers for the tab table & registration (to take in results & give out additional
judging assignments (3 or 4)
3.Students to stuff critiques (3 or more)
B. Extemp Prep Momor (one person for all rounds, or a different person for each round)



15.

16.

17.

18.

C.

D.
E.

Concessions
1.Parents
2.Menu
3.Delegation to another person
Lunch for workers
Pretournament workers to put up signs, assemble packets, set up duet & radio rooms and
equipment, decorate cafage&/ or auditorium.

Scheduling the tournament

A
B.AHand Scheduling, o0 or52raditional schedul
C.

D. Typing & copying schedules/ schematics with rooms, times, sections, contestant codes,

Computer scheduling (p. 51)
Scheduling judges (p. 523)

j ud gosles,6& ewents (p. 54)

Registration (have prepared the day before)

A.

0w

E.
F.

Have school packets completed (large manila envelopes with school codes and hames on
them); be sure to put the cover letter on the packet or in the packet
1.Cover letter (p. 55)
2.Judgingassignments (or you may hand these out prior to the start of each round)
3.Schematics/ Schedules
4.Critiques for each student for each event
5.School codes and name sheet (if computer scheduling)
Have a fee sheet prepadedho owes entry fees, judge fees, etc5§)
Have an Add/ Drop sheet posted & revise ads and drops on a master schedule/ schematic
as they come in

. Tape a copy of each schedule/ schematic (all 13 events) to the tab table so workers can

mark off judges and sections as results are turned inrf{@uktem in alphabetical order is
easiest)

Collect any remaining fees

Turn in name/ code sheet completed

Coaches lounge (early Saturday morning)

A.
B.

Donuts & coffee, usually (2 donuts per person)
A parent or other person can take care of this

Tabulating and Poimg Results

A.

B.

C.

Add rankings; the lowest totals qualify for finals (p. 57)
1.Decide whether to rank td"®r stop at &
2.Determine how speaker points will be used, for example to break ties for
advancing places to finals
3.Choose the top six in each eventtloe finals
If doing Novice Finals, the top six Novices who did not qualify for the Varsity Finals
qualify
After the finalists are determined, draw for speaking order
1.Use a random draw; use six humbered pieces of paper
2.Adjust for double entries

n



19.

20.
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H.

Aw
A.
B. Microphone/ights, etc
C.

D. Presenters; usually the host announces & the tab committee and/ or team officers actually

E.
F.

Put speaking@rder on the posting sheets, as well as on a master sheet for the tab room; (p.

58)

put

t he order on one of t he fi

nal rounoda

Do separate posting sheets for Novice and Varsity; be sure these are clearly marked,
possibly in different colors

Post final® usually in the cafeteria
Tabulate Final Round results (usually on separate tab sheets) (p. 59); break ties according

to |

HSA

(judgesd preference)

Sort out critiques and put in school envelopes

Copy preliminary and final result, as well as te@sults and put into packets
ards and Assembly (p. 60)

Where & when (auditorium, cafeteria, gym)

Awards table & awards setup

hand out thewmards
Packets on stage to be distributed at the end of the awards ceremony

Thanky ou 6 s

Cleanup (p. 60)
Have committees to check to be sure that all rooms are put back in order

A.
B. Return radio setups, and tables and chairs used for duet rooms
C.

D. Hand out results to your team & congratulate all participants & workers for a job well

Take down signand decorations (signs may be saved if they are taken down carefully)

done

Reasons to Host a Tournament

To gain experience in working with all of the logistics of a sgséul |.E. tournament.
To provide for more tournaments (thus preventing existing ones from becoming too large)
To provide competition on a weekend when it may not otherwise be available in your area
To give your students an opportunity to help with allhaef behinethe-scenes workings of a
tournament

To raise money
To take one weekend off from traveling to other schools

To encourage schools in your area to participate

To be able to enter ALL of your students who would like to participate
To gain experienefor hosting a Regional or Sectional

To give parents an opportunity to observe their children in competition and/ or for parents to
make a contribution to your team by helping with the tournament

To
To

pil ot
j oin

a
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SOME INITIAL CONSIDERATIONS FOR HOSTING A SPEECH

INDIVIDUAL EVENTS TOURNAMENT

Start by talking to your principal (or other school official) to determine whether or not you can

obtain permission to host at your schools@ you will need to find out if your team has to pay a
Aibuilding user feed (or custodial fees), or if
be an important consideration in determining you budget. Be sure the use of the building is

cleaed in writing; check to see what other activities may conflict.

Next, do an inventory of the favail able roomso
want to use with the appropriate school official (usually the principal). Do this befopgarou

the size of your tournament; the size of your tournament is determined to a large degree by the

number of rooms you have available. Later, at least two weeks before the tournament, send a

note to all faculty whose rooms you will be using, advisheqt of the date and circumstances.

Also, send a note and room list to the custodians.

Once you have a tentative number of rooms, you can then plan on the number of schools/ teams
you want to accept for your tournament. For example, if you think ygquaraat to limit the

number of teams tb5 thatwould allow for a potential of 30 performers in each event. (Of

course, not every team will have two entries in each event.) This would mean that you would
need to provide at least four sections of eachtdee®ach round (possibly five sectiens

sections of 7 & 8 sometimes run very long.) If you divide the events into two groups; six events
during one time slot and seven during the other time slot, you will need 35 rooms if you have five
full sections inthe slot where you have scheduled seven events. (Or you may be able to get by
with fewer rooms in events in which not every team has two entries.) You may also allow more
schools to entdf you know that several schools will only bring partial teams. tii& other hand,

you may need to plan for fewer teams if you have fewer rooms.

No w, ités time to find a date for your tournam
what dates are available. You also need to check to see what other tausnam@deing hosted
in your area and when they wil!/ take place. I

or the SCOTIE Chair if you need to find out about most of the tournament dates throughout the
state. If you are a SCOTIE (Special Commissio Tournaments, Individual Events) member,

you should consult the SCOTIE CALENDAR to avoid conflicting with other tournaments in your
area. Setting the date as much as a year in advance is a good idea. Contact the IHSA office in
Bl oomi ngt otfindiafiy othieo aontacta n 6

Determine whether your tournament will be Varsity or Novice, or both. Most tournaments are
Varsity (open to all levels of competitors). The special tournaments for Novices usually define
Novice as a first year competitor. &hhave not competed in Speech Individual Events in any
previous years in high school. Some tournaments are Varsity, with an added feature of offering
both Varsity and Novice Finals. In these tournaments, the top six entries advance to the Varsity



Finals The next six top Novices (who are not in Varsity Finals) compete in a separate Novice
Final. Youodll need to be sure to mark Novice
result sheets. Awards for Novices are usually scaled down versidres drsity awards. For

example, if the top places in Varsity Finals receive plaques and the lower places receive medals,

it would be appropriate to give the Novice Final Winner a medal; you could then give ribbons or
certificates to the other Novice Firss.

You may also decide to hold a small school only tournament. Some schools host this type of
tournament to encourage participation from smaller schools which have neither the budgets nor
the coaching staffs to compete at the same level as somelafger schools. You may

determine what qualifies as small sclibglerhaps with an enroliment of 500 or less.

Anot her option is to host a fAleagueodo or fAconfe
of the specific speech/ forensic league or carfee. For example, there is a SICA

CONFERENCE in the northern part of the state and the EFL (EGYPTIAN FORENSICS

LEAGUE) in the south.

Once you have determined your date, type of tournament, and size of tournament, you are ready
to prepare and sendouvin t at i ons é.



ATTENTION FACULTY:

The CHS SPEECH AND DRAMA TEAM will be hosting its annual invitational speech tournament
on Saturday, November 18. This tournament will involve approximately 15 teams from many other
schools, so we will be using a large number of rooms in the buildingndR@f competition (individual
performances) will take place all day in the designated rooms. Each round consists of an adult judge and
6 to 10 contestants/ observers. Please put any especially valuable items away so that you do not have
to worry aboutsomeone bothering them. (Speech contestants rarely bother anything! If you have
something of great value, or that would provide too great a temptation, please secure it so that no
problems arise at a later date.) Thanks for your cooperation! If yoe &ay questions, please contact
me immediately.

Sincerely,
Tina Winings

CHS Speech Coach

LIST OF ROOMS TO BE USED:

101 303 406

102 304 407

105 306 408

202 307 409

209 308 412

210 310 414

212 313 415

213 400 416

219 401 417

234 Media Center 402 Auditorium
258 403 Cafeteria
260 404 Office (253)

301 405 ¢S OKSNDRA [2dzy3S



October 1, 1995

Dear Colleague,

This is your invitati o'hAnnua Inviaicnal Speestt Individudli gh Sc h
Events Tournament to be held on Saturday, November 18. The fee for the tournament is $50.00, and each
school may bring two entries in each event. The host school reserves the right to enter more than two
students ireach event, but only the first two qualifiers will count towards sweepstakes points.

IHSA rules will be followed except that RADIO SPEAKERS should come with a newscast
(including commercial) prepared from news no older than the Thursday night beftoverttement.
EXTEMP SPEAKERS will prep three times, once for each of the two preliminary rounds and once for
Finals (for those who qualify). PROSE & VERSE READERS should have one program to be read in
each final. IMPROMPTU will be conducted accordingH&A rules, with different types of topics in
each round. All students will compete in two preliminary rounds (using a total of three judges), and the
rounds will be staggered.

Although time limits will not be strictly enforced, flagrant violations rbayused as a basis for
ranking, at the judgeds discretion. Pl ease try t
Time will be kept in RADIO & IMPROMPTU. RADIO SPEAKERS will be ranked at the bottom of the
round if they are not within timlimits. IMPROMPTU timing will follow IHSA RULES, but contestants

wi || not automatically be ranked down for time vi
used in the speakero6s final r a n k ionego. help timé RAPI©®u have
& IMPROMPTU.

Each school must provide one judge for every five entries, or fraction thereof, up to a maximum
of four judges. The number of judges you are to provide will be determined by your PRELIMINARY
ENTRY FORM. Please caider your entry very carefully. Asking to drop a judge after the
PRELIMINARY ENTRIES are received can cause severe problems in scheduling.

Individual awards will be presented to the top six finalists in each event, with duplicate awards
for the duet senes. Novice Finals will be held, and awards will be provided for them. Team trophies
will be awarded to the top three teams basetherotal number of sweepstakes points.



Please return your PRELIMINARY ENTRY FORM with proper fees and EXTEMP TOPICS (i
you are entering students in EXTEMP) by November 3. Because of limited space, we can only accept the
first twenty schools to reply. Please make checks payable to Charleston High School Speech & Drama
Team.

Il 6m | ooking f or war™ If yoohaseary guesiiony a econcerms about e 1 8
tournament, please feel free to call me at the schoeB2%2196 or at home 21348-8952. The best
time to talk to me personally at school is from 12115 0 O . Most eveningsope dm hom
you can join us on November 18!

Sincerely,

Tina L. Winings

CHS Speech & Drama Coach
Charleston High School

1603 Lincoln Avenue

Charleston, IL. 61920

School Phone: 213452196
School Fax:217-345-8155

Home Phone: 213488952



PRELIMINARY ENTRY FORM
CHARLESTON HIGH SCHOOL
SPEECH INVITATIONAL
1603 LINCOLN AVENUE

CHARLESTON, ILLINOIS 61920

SCHOOL ENTERING SCHOOL PHONE
ADDRESS ZIP CODE
COACH HOME PHONE

Please circle the number of entries you are planning to bring in each event. This PRELIMINARY
ENTRY FORM should be retned WITH PROPER FEES by November 3.

DRAMATIC DUET ACTING 1 2 ORIGINAL COMEDY 1 2

DRAMATIC INTERPRETATION 1 2 ORIGINAL ORATORY 1 2

EXTEMPORANEOUS SPEAKING 1 2 PROSE READING 1 2

HUMOROUS DUET ACTING 1 2 RADIO SPEAKING 1 2

HUMOROUS INTERPRETATION 1 2 SHECIAL OCCASION 1 2
SPEAKING

IMPROMPTU SPEAKING 1 2 VERSE READING 1 2

ORATORICAL DECLAMATION 1 2

JUDGES: (ONE FOR EACH FIVE ENTRIES OR FRACTION THEREOF)

1. 3.
2. 4.
5. 6.

You are responsible for the number of judges indicated, no matter how many cancellations you make
later. Please consider your enteyefully. Mail this form to Tina Winings, Charleston High School,

1603 Lincoln Ave., Charlestof,,. 61920. Please complete and send in the EXTEMP TOPIC LIST with
your entry. P.S. Be sure to make your confirmation call on Thursday, November 16 noeiorel he
tentative schedule will be in your confirmation letter.



EXTEMP TOPIC LIST

Please list at least ten good Extemp topics that your students in EXTEMP would like to draw. Complete
and return this form if you are planning to enter students inEBXH (or if you are creative and enjoy the
challenge of writing timely and coherent topics).

10
11.
12.
13.
14.
15.

(Please return this form with your original entry form and fees.)



FINAL ENTRY FORM

CHARLESTON INVITATIONAL

SPEECH TOURNAMENT

Complete this form and return it at REGISTRATION on November 18.

SCHOOL

CODE NUMBER

DRAMATIC DUET ACTING

A

DRAMATIC INTERPRETATION

A.

B.

EXTEMPORANEOUS SPEAKING

A.

B.

HUMOROUS DUET ACTING

A.

HUMOROUS INTERPRETATION

A.

B.

IMPROMPTU SPEAKING

A.

B.

JUDGES

ORATORICAL DECLAMATION

A.

COACH

B.

ORIGINAL COMEDY

A.

B.

ORIGINAL ORATORY

A.

B.

PROSE READING

A.

B.

RADIO SPEAKING

A.

B.

SPECIAL OCCASION SPEAKING

A.

B.

VERSE READING

A.

B.

Pleasemark Novices (first year competitors with a large N.)



Sample Mailing List

When preparing a mailing list for your tournament, you should plan to send out more invitations than you
can accept. Not all schools invited will attend. As long as you inditatedu can only accept the first
15 or 20 (or whatever number you can accommodat e)

tournament . I'tds i mportant to have enough r ooms
competition.
1. Ifyoursch o ol has previously hosted a tournament, i

attended; these would be listed in the results information from the previous tournaments.

2. Another good suggestion for how to compile a mailing list is to startsghtbols that are in your
Regional and Sectional Tournaments.

3. One of the best sources for finding schools & programs that want to compete is the annual
SCOTIE DIRECTORY. This resource guide contains a list of all of the schools that are SCOTIE
members, sually 100 more. Currently, you may contact the SCOTIE CHKh Carter at
Glenwood High School, 1501 Plummer Blvd, Chatham, IL 62629:48B72424. He can give
you information about coaches who might like to attend your tournament, as well as irdformati
about joining SCOTIE & the many services and resources SCOTIE provides for its members.

4. If there is a local speech/ forensic league or conference in your area, you may want to join the
group to be added to its mailing list, as well as obtaining a rgdiinof its members.

5. Below is a list of the SCOTIE COMMISSIONERS & their addresses; these individuals would be
happy to provide you with information about mailing lists and other speech program needs:

Past Chair Senior Chair Junior Chai& Area IV
Susan Daniels Ken Carter Marty Warren

Fulton H.S. Glenwood H.S. East St. Louis H.S.
1207 19 st. 1501 E. Plummer 4901 State Street
Fulton, IL 61252 Chatham, IL 62629 East St. Louis, IL 62005
8155893511 2174832424 618646-3700

Area | Area ll

Jill Price &

Tim Schlegel Pat Cheney Phyllis Warr

Sterling H.S. O.P.R.F. H.S. Proviso East H.S.

1608 Fourth Ave. 201 N. Scoville Ave. 807 SouthFirst Avenue
Sterling, IL 61081 Oak Park, IL 60302 Maywood, IL 60153
8156256800 708434-3614 708-344-7000

Area lll

April Steffeck

Peoria Richwoods High School
6301 N. University

Peoria, IL 61614

3096934400



TAB ROOM REQUESTS

As a new coach hosting a tournament for the first time, you may be afraid to ask for help. Just
remember that every coach hadstart somewhere! Most experienced coaches are more than willing to
help in running a tournament ; in fact, itos fl att

When you request a coach to help in the Tab Room, you should count his/ her Tab Room
assignment as a Ajudging assignment. o0 For exampl e, i
judges and he/ she agrees to help in the Tab Room, the school should only have to bring two judges
besdies the coach working tab. Be sure to make thisclearywbem r equest a coachods hi
coaches, who have larger coaching staffs, may volunteer to bring an extra judge to help out; however,
coaches from smaller programs may not have the budget to do so.

The workers in the Tab Room have a few basicyhalt jobs:

1. Recording preliminary & final round scores.
2. Making any needed Aexecutiveodo decisions, espec
3. Drawing the speaking order for Final Rounds
4. Helping the Tournament Manager with Registration (at some tournaments)
5. Assisting wih the assignment of judges for the Final Round
6. Doing posting sheets
7. Being available in the Tab Room throughout the tournament to help with miscellaneous needs
8. Helping with the actual presentation of awards
A simple note is all t hat 6s needed, such asé.
Dea Dave,

Would you be willing to help out in the Tab Room at the Charleston High School Speech Invitational on
Saturday, November 18? This Tab Room help would take the place of one of your judging assignments.
| really hope you can help me on thé"1&ou always do a super job.

Sincerely,
Tina Winings

P.S. Lunch will be provided, as well as snacks throughout the day.



SAMPLE TOURNAMENT BUDGET

1. Your main source of income for your tournament will be your entry fees; most tournaments
charge $65%$100 per team. Some, however, have a discount rate (about $30.00) for 13 or fewer
entries. A few tournaments charge a flat fee per entry, such as $2.00 or $3.00. If you allow
schools to bring more than two entries per event, you may want to charge&2era entry to
help pay for extra judges. You many also earn money from concessions. Generally, you should
underestimate your income and overestimate your expenses so that you do not go in the hole on
your tournament.

2. Awards are usually your biggesxpense, but not the only one.

3. You may have general school use teeteck to see if you have to pay for the use of the
building. You may also have to pay for the custodians, use of the copy machine, and for paper
and other supplies. Most schools do ciwarge their Speech Team for materials, etc. used in
hosting a tournament. (Be sure to ask so that you know in advance what your tournament will
cost.)

4. You wi |l |l need to buy coachesd6 | ounge miscell an
sugar spoons, etc.

5. You are also expected to provide lunch for your Tab Room Workers.

6. You may have to provide postage for your tournament mailings unless you can mail information
through your general school mailing budget.

7. You may want tpupgdgesbosofishandbhwey can fill in
often paid per round, usually $7-5815.00)

Your income will be the number of schools multiplied by the entry fee; for example, 15 schools X
$65.00=$975.00. Itemize expensessothatyauxc be sure youdre taking in er
cost of your tournament. For example:

School Facilities | ??
Custodians ?7?
Copy Machine ??
Paper, markers, ety ??

Postage ?7?
Coaches Lounge | ??
Awards ?7?

Lunch for Workers| ??
Standby Judges | ??
Miscellaneous ?7?
Total Expenses ??




DETERMINING THE TYPES OF AWARDS
FOR YOUR TOURNAMENT

Most tournaments provide awards for the top six places, as well as any additional finalists

Below are some of the typical combinations of awards presentedraments. These are listed
in order from most expensive to least expensive:

1%t 6™ 1 all finalists receive a trophy or plaque

1°.3" receive a trophy of plaque” 4" receive medals

1% place receives a trophy of plaqué’-@" receive medals

1°.3" places receive medals™4" places receive ribbons or certificates.

aoow

Be sure to do two of each award for each place in the duet events.

Also, do team trophise or plaques, usually at least the top three places (or more, if money is
available & youhave 15 or more teams). Do graduated sizes for the team awards; for example, a
100 tr dphycfegr a3 1wl ace,phaynd oa 2406 trophy for
you may do larger trophies if your budget allows.

You may want to buy SCOElpins for the first place winners, who are automatic qualifiers for
the SCOTIE TOURNAMENT OF CHAMPIONS. These are available from the SCOTIE CHAIR
and only cost $3.00 each!

If you are doing separate Novice Finals, be sure to have Novice Awards; uhesyare scaled
down versions of the varisty awards. For example, if Varsity finalists received plaques/ trophies
for the top three places and medals 864, you might give the *iplace Novice a medal and the
2".6" Novice Finalists riboons or certificates.

As far as where to find awards, there are many suppliers available, start with local trophy/
printing stores, as well as bowling alleys and sporting goods shops. A list of some of the mail
order suppliers follow on p. 20.

It is also very important to order your awards precisely and in writing, especially those awards
which have to be engraved. See p. 19 for a sample list.



1ST DDA
CHS 1995

2"° DDA
CHS 1995

3P DDA
CHS 1995

4™ DDA
CHS 1995

5" DDA
CHS 1995

6'" DDA
CHS 1995

15" DDA
CHS 1995

2"° DDA
CHS 1995

3R° DDA
CHS 1995

4™ DDA
CHS 1995

5" DDA
CHS 1995

6" DDA
CHS 1995

15" DI
CHS 1995

2"P DI
CHS 1995

3RP D
CHS 1995

4™ DI
CHS 1995

5™ DI

CHS 1995

6" DI
CHS 1995

15STEXTEMP
CHS 1995

NP EXTEMP
CHS 1995

3P EXTEMP
CHS 1995

4™ EXTEMP
CHS 1995

5" EXTEMP
CHS 1995

6" EXTEMP
CHS 1995
15THDA
CHS 1995

2P HDA
CHS 1995

3P HDA
CHS 1995

4™ HDA
CHS 1995

5" HDA
CHS 1995

6" HDA
CHS 1995

15THDA
CHS 1995

2"° HDA
CHS 1995

3*P HDA

CHS 1995

4™ HDA
CHS 1995

5" HDA
CHS 1995

6'" HDA
CHS 1995

15THI
CHS 1995

NP H|
CHS 1995

3RO HJ
CHS 1995

4™ HI
CHS 1995

5™ HI
CHS 1995

6™ HI
CHS 1995

15T IMP
CHS 1995

2P ImMP
CHS 1995

3FP IMP
CHS 1995

4™ |mP
CHS 1995

5™ IMP
CHS 1995

6™ IMP
CHS 1995

15ToD
CHS 1995

TROPHY AND MEDAL LIST

2P oD
CHS 1995

3RP oD
CHS 1995

4™ oD
CHS 1995

5" oD
CHS 1995

6™ OD
CHS 1995

1°ToC
CHS 1995

2P oc
CHS 1995

3FPoc
CHS 1995

4™ ocC
CHS 1995

5" 0C
CHS 1995

6" OC
CHS 1995

1ST

ORATORY
CHS 1995

OND
ORATORY
CHS 1995

3RD
ORATORY
CHS 1995

4™
ORATORY
CHS 1995

5TH
ORATORY
CHS 1995

6TH
ORATORY
CHS 1995

15T PROSE
CHS 1995

2P PROSE
CHS 1995

3*° PROSE
CHS 1995

4™ PROSE
CHS 1995

5" PROSE
CHS 1995

6'" PROSE
CHS 1995

15T RADIO
CHS 1995

2P RADIO
CHS 1995

3*P RADIO
CHS 1995

4™ RADIO
CHS 1995

5" RADIO
CHS 1995

6'" RADIO
CHS 1995

15T S0Ss
CHS 1995

NP 50s



CHS 1995 15T VERSE
5™ sS0S CHS 1995

3P sos CHS 1995

CHS 1995 2"P VERSE
6™ SOS CHS 1995

4™ s0s CHS 1995

CHS 1995 3P VERSE

SOME AWARDS SUPPLIERS
Award Emblem Mfg. Co., Inc

Dinn Brothers, The Trophy People
179 E. South Frontage Road

68 Winter Street, P.O. Box 111
Bolingbrook, IL. 60440

Holyoke, MA. 01041

Jones School Supply Co.
Hodges Badge Co.
Academic Awards
42 Valley Road
P.O. Box 21684
Middletown, RI. 02840
Columbia, SC. 29221

Sports Awards
4351 Milwaukee Ave.
Chicago, IL 60641

CHS 1995

4™ VERSE
CHS 1995

5™ VERSE
CHS 1995

6'" VERSE
CHS 1995



SUPPLIES AND EQUIPMENT

1. Youdl I need to check with your principal (or o
machine for the day; you will need access to the copy machine so that you can copy the
preliminary and final round results to put in the packets for the schools attending your
tournament. Usually, it is a good idea to make two sets of results for each school; coaches
alsways want to keep one, and many teams have officers who are resgonsédaerding team
points earned by their finalists, as well as putting the team results in the local newsBapers.
sure that you (or someone else who will be there all day during the tournament) can turn the
machine on and off, load paper, clear jagts, Be sure that paper and toner are readily
available.

2. Be sure you have all of your miscellaneous supplies together and ready to take to the Tab Room
the morning of the tournament (or the night before): 6 to 10 ink pens, paper clips, rubber bands,
ard white out.

3. Have at least 15 sheets of poster board (for the posting sheets); these may be filled out, at least
partially, in advance. You will need one sheet for each event; be sure not to use any dark colors
that wonodét all ow wyou f(Thhewrixte aomls hteleem @awi If or
Sheetsodo sign to post by the posting sheets and
You will need additional sheets if you plan to do Novice Finals. It may be helped to do the
Novice Fnal posting sheets in a diffemt color. Be sure to mark them clearly as NOVICE
FINALS. You may also use construction paper for the posting sheets, but this will not provide as

much printing area as the poster board.

4. You ol | need aanilaanvajopes @atger thany8Y2 ¥ 11); ab least two times the
number of schools entering. Youdl | use these
as the result packets you hand out at the end of the tournament. You should also havenat leas
extra to use for you Extemp Packet. In addition, you will need as many small manila envelopes
as you have individual total sections or Extemp. (including finals); these will be used for the
topics that contestants will draw for each round.

5. Y o u@ekd 3 to 4 rolls of masking tape for posting signs &@&heets of scratch paper for
notes, listing final speaking order, etc.

6. Finally, you may need to borrow extra stopwatches if you plan to time RADIO, EXTEMP, &/or
IMPROMPTU, enough for each section



Dramatic or Humorous Duet Acting

[2yGSadtrydaQ blYSaY Yy Coguyyoeuyypeyeypyeyppy gy

Title of Selection: Round:
Time of the Actual Performance: Section:
RANK SPEAKER POINTS:
Excellen(17-14) Good(13-11) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:
Criteria marked; are negative factors in my decision:

1. The introduction should name thgork and author and give the audience all necessary background
information to establish the mood of the scene.
Eye contact should be direct and comprehensive during the introduction.
I GFrotS FyR (62 OKI A NRStdndid§ oriathefhaifs 6 had pednitiiP Co&témes, f £ 2 6 SR @
makeup, and sound effects are not permitted. Clothing may not be used as a prop.
Characters may speak to offstage or silent characters but must not portray more than one character each.
There should be clear communicati of the mood, or idea of the work as a whole.
Movement should flow naturally from the characters, giving proper focus to action and reaction.
Character should be maintained throughout the performance.
The memorization should be natural and effective.
Theactors should use vocal variety to facilitate and enhance the performance.
a. They should vary pitch, volume, rate, and voice quality.
b. They should use pauses effectively.
c. They should articulate well as their characters.
10. The actors should demonstrate awareness of the rise and fall of emotional subtext; they should effectively
demonstrate changes in mood, motivation, etc., of their characters.
11. The time limit for this event is 8 minutes.

wn

©oNo oA

Specific comments begin below and continue on the reverse side.
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Dramatic or Humorous Interpretation

f2ydSailydQa blrYSY wyvyvydyyuyv ey’ 2R

Title of Selection:

Round:

Time of the Actual Performance: Section:

RANK

Superior (20-18)

SPEAKER POINTS:

Excellen(17-14) Good1311) Fair(10-8)

Criteria marked + are positive factors in my decision:

Criteriamarkedc are negative factors in my decision:

1. The introduction should name the work and author and give the audience all necessary background
information to establish the mood of the scene.

BOONOOOR~WN

Eye contact should be direct and comprehensive during the intriboluc

The memorization should be natural and effective.

Articulation, enunciation, and voice quality should enhance communication.

The selection should provide a reasonable depth of character and theme.

The performer should demonstrate an awareness ofrike and fall of emotional subtext.

One character plays, monologues, and soliloquies are allowed.

Characters should be clearly distinct from one another.

Character should be maintained throughout the performance.

0. Bodily suggestions, gestures, etc., shcduddused for each character; each character should exhibit

Gdzy AljdzSé¢ OKI NI OGSNRAaGAOaAD

11. The performer should use vocal variety in terms of pitch, rate, and volume to facilitate and enhance
communication and mood.

12. There should be a clear communication of theadpor idea as a whole.

13. ¢ KS

14. The time limit for this event is 8 minutes.
Specific comments begin below and continue on the reverse side.

WdzR3SQa

{AIYFGdNBY Yoy yyyyy WdzRISQa
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Extemporaneous Speaking

[2yGSadtrydQa bl YSY Yy Cegguuuuyuupyeyepyeyyypyyy

Topic/Question: Round:
Time of the Actual Performance: Section:
RANK SPEAKER POINTS

Excellen(17-14) Good1311) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:

Criteria marked; are negative factors in my decision:

The speakeshould use his/her introduction to establish ethos, introduce the topic, and identify the
organization of the speech.

The speaker should adapt to the question he/she drew.

The speaker should demonstrataowledgeof the topic and logical thought about itsiplications.
Organization should be a logical expression of ideas.

The speech should contain a reasonable amount of supportive data.

The speaker should exhibit effective use of language in his/her choice of words and phrasing.
Articulation, enunciation, rad voice quality should enhance communication.

The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and use of pauses.
Appearance should be pleasant and not distracting.

. When notes are used, they should be used skillfully.

. Gesturesshould be used to enhance meaning.

. Facial expressions and eye contact should be natural, appropriate, and effective.
. The speaker should be poised and enthusiastic.

. The time limit for this event is 6 minutes.

Specific comments begin below and continue ba teverse side.

WdzR35Qa {AIyl GdzNBY Yy uuyyyyeppdyyyyyyywdRISQE



Impromptu Speaking

[2yGSadtrydQa blYSY Yy Cegguuuuyuupyeyuepyeyyypyyy

Topic: Round:
Time used to prep: Total Time: Section:
RANK SPEAKER POINTS:
Excellen(17-14) Good(13-11) Fair(10-8)

Superior (20-18)

Criteria marked + arpositive factors in my decision:
Criteria marked; are negative factors in my decision:

1. The speaker should use his/her introduction to establish ethos, introduce the topic, and identify the
organization of the speech.

2. The speaker should adapt creativetythe topic.

3. Organization should be a logical expression of ideas.

4. The speaker should exhibit effective use of language in choice of words and phrasing.

5. Articulation, enunciation, and vocal quality should enhance communication.

6. The speaker should demonsteavocal variety in terms of rate, pitch, volume, and use of pauses.

7. Gestures should be used to enhance meaning.

8. Facial expressions and eye contact should be natural, appropriate, and effective.

9. The speaker should be poised and enthusiastic.

10. The speaker ghuld use prep time and speaking time effectively.

11. If the speaker uses a note card, it should be used effectively.

12. The speaker should use ample examples, stories, anecdotes, explanations, etc., to support and develop
his/her ideas.

13. The TOTAL TIME for thigegch is 8 minutes; students may divide the time however they choose to do so
between preparing and speaking. Standards of excellence suggest a longer speaking time than prep time.

Specific comments begin below and continue on the reverse side.

WdzR35Qa { A3yl GdzNBY ¢y vuyyyye ey yyyyywdRISQa



Oratorical Declamation

[2ydSadtyiQa blYSY Yy Cegueuyuueyeyeyeeypyyy

Title of the Selection: Round:
Timeof the Actual Performance: Section:
RANK SPEAKER POINTS:
Excellen(17-14) Good(13-11) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:
Criteriamarkedc are negative factors in my decision:

1. The introduction should name the work and the author, give the audience all necessary background
information, and establish the mood of the work.
The selection should be pertinent to current issues and orityinakepared by another person.
5SOf I YIFIGA2Y A& GKS 2N}t AYOGSNILINBGIFGAZ2Y 2F F LINBOA2d
inspirational materials may be presented in addition to speeches.
Bodily suggestion should be used effectively.
The speker should use vocal variety in terms of pitch, rate, volume, and use of pauses.
Articulation, enunciation, and vocal quality should enhance communication.
The memorization should be natural and effective.
Eye contact should be direct, comprehensive afidative.
CKS LISNF2NXIYyOS aK2dzZ R RSY2yadNriS 3I22R allzf AO &LJS
10 There should be a clear communication of the mood, or idea as a whole.
11. The speaker should demonstrate an awareness of the rise and fall of the emotional subtext.
12. The time for thievent is 8 minutes.
Specific comments begin below and continue on the reverse side.

wn
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Oratory

>

[2yGSadrydQa bl YSY Yy Loy y

Title of the Selection: Round:
Time of the Actual Performance: Section:
RANK: SPEAKER POINTS:

Excellen{17-14) Good(13-11) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:

Criteria marked; are negative factors in my decision:

=

14.

The introduction should name the work and the author, give the audience all necessary background
information, and establish the nabof the work.

The speaker should be addressing a relatively current issue.

Organization should be a logical expression of ideas.

The speech should contain sufficient specific supportive data.

The presentation should be natural in terms of delivery.

Thespeaker should exhibit effective use of language in his/her choice of words and phrasing.

The speaker should be poised and enthusiastic.

Appearance should be pleasant and not distracting.

Articulation, enunciation, and vocal quality should enhance comnatiiic.

. The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and use of pauses.

. Gestures should be used to enhance meaning.

. Facial expressions and eye contact should be natural, appropriate, and effective.

.Nei t her t heentsiqr kisdhkra@eliviery shoutd mwershadow the other; both are significant parts of

the performance.
The time limit for this event is 8 minutes.

Specific comments begin below and continue on the reverse side.

WdzR3SQa { Ay GdNBY vpppppppppy WizRESQaVI@RS vyYv Yy yy



Original Comedy
[2ydSadtyiQa blYSY Yy Egguuuuuuuypeeeeeeeuepyy

Title of Selection: Round:
Time of the Actual Performance: Section:
RANK: SPEAKER POINTS:
Excellen(17-14) Good(13-11) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:
Criteria marked; are negative factors in my decision:

1. The introduction should introduce the setting and characters and give any necessary background
information.

2. The speech/performance should have a unifying idea.

3. There is no restriction on form as long as the material is original.

4. Organization should belagical expression of ideas.

5. The delivery should be natural.

6. The speaker should be poised and enthusiastic.

7. The speaker should exhibit effective use of language in his/her choice of words or phrasing.

8. If the selection includes dialogue, characters showdlistinct from one another.

9. Articulation, enunciation, and vocal quality should enhance the performance.

10. The speaker should demonstrate vocal variety in terms of rate, pitch, volume, and the use of pauses.

11. Pantomime and bodily expression should enhamsaning.

12. Facial expression and eye contact should be natural, appropriate, and effective.

13.bSAGKSNI GKS &LISIF]1SNBQ RStEAGSNE y2NI KAa O2yiSyi
the total performance.

14. The time limit for this event is 8 mites.

Specific comments begin below and continue on the reverse side.

aKz2d
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Prose Reading ‘

[2yGSadtrydQa bl YSY Yy yCegguueuyuupyeyypyyyyyyy

Title of Selection: Round:
Time of the Actual Performance: Section:
RANK: SPEAKER POINTS:
Excellen(17-14) Good(13-11) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:
Criteria marked; are negative factors in my decision:

1. The introduction should name the work, the author, give the audience necessary background information,
as well as establish the mood of the work.
Eye contact should be direct and comprehensive. There should be eye contact during the introduction;
there should be sufficient familiarity with the text.
If the selection includes dialogue, characters should be distinct from one another.
The dialogue musot be more than 50% of the script; the judge may ask to see the script to verify.
There should be clear communication of the idea or mood of the script as a whole.
Bodily suggestion should be used to enhance the performance.
The contestant should haveweal variety in terms of rate, pitch, tone, volume, and use of pauses.
Articulation, enunciation, and vocal quality should enhance communication.

9. The reader should demonstrate an awareness of the rise and fall of the emotional subtext.

10. Handling of the actal script should not distract from the reading.

11. The time limit for this event is 8 minutes.
Specific comments begin below and continue on the reverse side.

n
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Radio Speaking m

f2ydSaitlydQa blrYSY Yyuyuyduyuyp ey ypy/ 2

Title of Selection: Round:
Time of the Actual Performance: Section:
RANK SPEAKEROINTS:
Excellen(17-14) Good13-11) Fai(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:
Criteria marked; are negative factors in my decision:

1. The leadin should be lively and energetic; the signshould be smooth and poised.
2. Organization should be a logical progression of ideas; for example: international news, national news,
state news, commercial, sports, weathand signroff.
3. The broadcast should demonstrate a balance in time devoted to vanews items in keeping with their
importance.
The speaker should move from one item to the next with appropriate transitions.
The speaker should demonstrate vocal variety in terms of volume, rate, pitch, and use of pauses.
Vocal quality should be futlodied and pleasant.
The speaker should use a persuasive tone in his/her commercial; the commercial should be placed in a
logical and effective place in terms of that particular broadcast.
8. The speaker should be poised and enthusiastic.
9. Articulation, enunciatia, and vocal quality should enhance communication.
10. The speaker should exhibit effective use of language in his/her choice of words and phrasing.
11. Extraneous noise should be avoided in the use of the microphone.
12. Violators of the time limit should be rankedwan.
13. The time limit for this event is 4:58:05.
Specific comments begin below and continue on the reverse side.

No oA



Special Occasion Speaking

[ 2yGSadGryidQa bl YSY Code:
Title of Selection: Round:
Time of the Actual Performance: Section:

RANK

SPEAKER POINTS:

Superior (20-18)

Excellen(17-14) Good(13-11) Fair(10-8)

Criteria marked + are positive factors in my decision:

Criteria marked; are negative factors in my decision:

1. The speaker should use the opening to establish ethos, introduce the tomianakethe central theme

clear.

n

The speaker should be addressing a real group which currently functions, or a group that could be real

and functioning.

©oNo G~

The speaker should establish the occasion within the context of the speech and use clear logicakstruc
The purpose of the speech should be to entertain while presenting a practical message.

The delivery of the presentation should be natural.

The speaker should exhibit effective use of language in his/her choice of words and phrasing.

The speaker shodlbe poised and enthusiastic.

Articulation, enunciation, and voice quality should enhance communication.

The speaker should demonstrate vocal variety in terms of volume, pitch, rate, and use of pauses.

10 Gestures and eye contact should be natural and appaber
11. The time limit for this event is 8 minutes.
Specific comments begin below and continue on the reverse side.
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Verse Reading m

/2yiSadtyiQa bl YSY WuywwyyEedywywwywy

Title of Selection: Round:
Time of the Actual Performance: Section:
RANK: SPEAKER POINTS:
Excellen(17-14) Good1311) Fair(10-8)

Superior (20-18)

Criteria marked + are positive factors in my decision:
Criteria marked; are negative factors in my decision:

1. The introduction should name the work, the author, give the audience necessary backgrounddnformati
as well as establish the mood of the work.
2. There should be unity in the program as a whole, made clear by the introduction and transitional materials
(when multiple poems are presented).
3. The reader should demonstrate an awareness of the importan@gefy and sound devices in poetry by
using pacing and pauses effectively.
4. Eye contact should be direct and comprehensive. There should be eye contact during the introduction;
there should be sufficient familiarity with the text.
There should be clear oumunication of the idea or mood of the script as a whole.
Bodily suggestion should be used to enhance the performance.
The contestant should have vocal variety in terms of rate, pitch, tone, volume, and use of pauses.
Articulation, enunciation, and vocquality should enhance communication.
9. The reader should demonstrate an awareness of the rise and fall of the emotional subtext.
10. Handling of the actual script should not distract from the reading.
11. The time limit for this event is 8 minutes.
Specific commerst begin below and continue on the reverse side.
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